Blackboard for Students

University of Redlands

Technical Prerequisites for Using Blackboard

Before attempting to use Blackboard, check to make sure you have everything on the following list:
1. Your Redlands/D.
2. Your 6-digit Redlands password.
3. A computer (PC or MaclIntosh) equipped with an Ethernet, DSL or modem.
4. Alive Internet connection.

Getting to the Blackboard Web site:

Using the computer's Web browser, type in the
address: my.redlands.edu. Once the page loads,
click on either the Login tab or the Login icon at the
top of the page.

A Login screen that looks like this will appear:

Login
Tip: Web Browsers
*Internet Explorer is the
o, recommended Web browser for
button betow. using Blackboard. Netscape or
1 JEERNAE: 1 AOL can be used, although they
'PASSWORD: do not seem to work as well with
2| Blackboard as IE does. IE can
. — be QOwnIoaded from
. o ) www.microsoft.com for free.

Loqgging in to Blackboard: (Refer to the image above)

1. In the USERNAME field, enter your redlands/D (typically firstname_lastname). There are no spaces
and all characters are lower case. The _ is an underscore which is the hyphen key + the shift key.

2. In the PASSWORD field, enter the 6-digit password you were assigned by the University. This is the
same password that provides you access to WebAdvisor and your Redlands email.

3. Click the Login button.

Accessing Your Blackboard Course(s):

SRR g

Once you have logged in as described above, click on IGRedlaﬂdS Home Help Logout

the myCourses tab located at the top of the screen. cfelbent T aycrses )
=

This will cause the myCourses page to load. From the myCourses page, you can access all of the
Blackboard courses in which you are enrolled. Continue reading for more information about the myCourses
page and navigating within your Blackboard courses.
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The myCourses Page

On the myCourses page, all of the Blackboard courses in which you are enrolled are listed. They are
listed in the My Courses module under the heading Courses in which you are enrolled.

RYRedlands BRZ.
e e e e My Courses Module
The course listings/names appear as
active hyperlinks in a box called the My
>Courses module. These hyperlinks act

Welcome, Christine

My Announcements

Mo system announcements have been posted today.
EDUC 502 Teaching and Leaming in Secondary Schools:
= Welcomel

Courses in which you are enrolled:
P i
Announcements

seem as gateways into the course sites.
gwwm;mmmwd

Mo calendar events have been posted today.

‘ Just click on a hyperlink to enter the
= Blackboard site for that particular course.

Mo tasks due,

If an instructor has posted a Courses in which you are enrolled:

new announcement to a site, a . e
link to the announcement will \ Ed EDUC 502 Teaching and | earning in Secondary bchools

appear on this page too. Take \%\'/'\7“““9"'9““

note, however, that you cannot s WWelcomel

enter course sites from these A EDUC 503 Multiple Subject Curriculum and Methods | (Math and
announcement links; you can Science)

only read the new Mo Announcements.

announcements from them.

Navigating Within a Course

After you click on a course name/hyperlink, you will be brought to the Announcements page in the course
site that you entered. The Announcements page will usually be the first page you see in a course site.

Navigation Links: | RNRedlands amm
In order to

navigate to other
sections of a
course site, click

TR

Sy labes
Tacully Infommanon
LELSE CoTumenis

~F~Bread Crumb Trail

| -

on the text links e | ) by 441, 2008
located on the left [M e | |4 a0 - wbon ]
side of the page. || Liiamim || e R 7oy Aoy i
G @ peu find b rethod of learng ey abie ed
Annuuncements w TaH KD wE Can Endune prur e ascivl ot
- - . S')l'”EItILJS it o5 riame an Teendiy
Tip: S_lngle-Cllck Faculty Information
Enwronmept Course Documents
Blackboard is a Each of your course Anclanmants Bread Crumb Trail:
“single click sites may have a The “bread crumb trail”,
environment. Just different set of links Cum;j:it:;t?ﬁ located right beneath the
one click on links for in
and buttons will noav¥§§titr?guf?§m area| HITHELEMSSmON tﬁgttgétg?fﬁebgfgg Si: ta
get the job done. to area. The links Gishil s set of hyperlinks you can
available depend on Groups use to navigate to pages
the course instructor Web Sites you previously visited.
and the content the Student Tools

instructor chose to

include in the site.
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Viewing Course Content

In a blackboard course, all course content is displayed in the right-hand portion of the page.

The

navigation panel can be minimized to make more room for the display of this content.

To minimize the RY¥Redlands anm
navigation panel: <Y R S R Y AP
click on the arrow et | SRG G e e e e v
|Ocated In the top leﬂ- ‘:;:I::;;Eau?:i @ ED:I?:E:?:::ﬂmMnEW?«mv
hand side of the panel. “asmts it

Cormericaton Freeuty
vriuz Classmem Ofice
Sacussion Saud i
pkii Cnsd
e SR e Hagey
Gruoent Toos
CATALOE COURSE DESCRFTOR

‘aurin Dirsenghen mirsduction Io sdsimscent deee omas, sericubum ntrectionad matheds,
attapies pertanng s secoedsry sehons: Fadus imchecna taocig s sttozerert metbodaogy, meiede

To expand the

Teww
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click on the same NN
arrow you clicked e,

to hide it.
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Content Area
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Help from the Blackboard Manual

Assistance with using Blackboard is offered right within every Blackboard course site. Every course site
contains a detailed Student Manual accessible from the Tools (or Student Tools) page.

To open the K¥Redlands oo
manual:
. e I R N R
1.clickonTools F—— -
in the navigation sl e
panel, and AR rares
2. click on the Lrsmacnt
Student Manual Cormaricsten I
link. gt RRedlands o e
B bt “_
Ehudant 1: e E!!gg )d_ ) - - D ST
Gyt = ] e al
2;& Wiew Goades ‘::uurl;lrlxlrlrl...:m I-w-.u-r-m.:-:lmu > I !_! 2
6 St bhay o :WTE“:’:; 4. EITET
Baa | >
| s Blackboard Learning System™
e Bewens] Student Manual
To search for information on
a specific Blackboard topic:
3. click on the Search button, N
4. enter the topic in the Search o 3 e
field, and 5. click the Go button. . Blackboard Leerning and Communty Portal Svstem, 4
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Tip: Lost Within a Course Site

If you ever get lost within a course site, just click on the myCourses button

at the top of the page to reorient yourself. As a result, a page with the
MyCourses module on it will load. From there, you will be able to click on the
hyperlink for the course site you were originally in and enter that site again.

Logging Out of Blackboard

When you are finished with your Blackboard session, it is imperative that you log out of Blackboard. If
you are at the University using one of the school’s computers, it is also important to close the browser you
were using. Doing these things will protect your username and password from being used by someone
else.

N

To log out of Blackboard, click the mRedlandS ﬁ o Lﬁjt
Logout icon located above the buttons
at the top of the Blackboard screen. PR . ciiors | students

Lost Your Password?

If you have lost your password, you can do one of the following two things to find out what it is.

1.) Using your Internet browser go to my.redlands.edu. Click on the Students tab and find the Lost
Password? link. Using the Lost Password? link, complete and submit the appropriate form.
Your password will be mailed to you through the US mail in about one week.

2.) Come to the main campus and find the Fletcher Jones Center (in the basement of the Armacost
Library). See Cheryl Robbins in her Fletcher Jones office sometime between 8 am and 5 pm
(there's no appointment necessary, but she is unavailable from 12 noon-1pm). Show Cheryl your
student id and you can get your login and password right then, in person.

Note: For security reasons, passwords are not given out by phone or email.

Forwarding Your Email

If you would like to forward all of your email to a non-Redlands email address, go to the my.redlands.edu
Web site and click on the Students tab. Scroll down the page until you find the Web Mail section. Click
on the forward link and complete the form. Your request will be taken care of in approximately 72 hours.

Additional Support

For questions regarding course content: | Contact your instructor.

For questions regarding access to Contact one of the following people:

Blackboard (other than password Catherine Walker

issues, which are discussed above): catherine walker@redlands.edu
(909) 335-5138 (off-campus) or #4963 (on-campus)
or

Christine Ziobrowski
(909) 335-5141 (off-campus) or #4978 (on-campus)
christine ziobrowski@redlands.edu

For all other questions: Consult the Blackboard manual at this Web address:
http://company.blackboard.com/docs/cp/learning system/
release6/student/
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